Instructions for how to upload the Logbook to the Website

Setting up the HanDBase Desktop Preferences
- For the Logbook to function efficiently and effectively, the preferences in the
HanDBase Desktop program need to be correct. To update the preferences,
click on File in the top navigation and then click on the Preferences option.
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- From the Date Format drop-down menu, select the DD/MM/YY option.

- From the Time Format drop-down menu, select the HH:MM option; this may
need to be changed from the HH:MM am/pm option that is default for the
program.

- Select the tab option in the .CSV Separator Symbol section.

- Select the Value from ‘SHOW VALUE FROM’ of Link field in the “When
exporting, export linked field’s” section.

- Now click OK and the settings will be saved. This means that when you
export the logbook, it will be in the correct format.

Hot Sync logs to your computer
- The Hot Sync function, which is found in the HanDBase Desktop package, will
update your PC/Mac with the files on the PDA.
- To copy logbook entries to your PC/Mac connect the PDA to your machine and
press the Sync button. This may be on the cable that connects your PDA to
your PC/Mac or on a docking station, as shown below:

Data Cable

- The HotSync Manager will then load and the data transfer will begin.
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- The contents and records will be copied onto your PC/Mac. This data can now
be exported and uploaded to the internet; it is recommended that you
perform this operation regularly to avoid losing data.

Open the database records within HanDBase Desktop
- Before you import the records into the online logbook, the file must be
converted to a Comma Separated Value (.CSV) format. Start by opening the
HanDBase Desktop program.
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- Open the records on your PDA by clicking on File and then on the Open
option on the menu.
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- Click on the Logbook database, and make sure it is highlighted, so that the
records are taken from the correct data source.
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Export data records in .CSV format
- To export this data in the proper format (.CSV), click File (in the top
navigation) and choose the Export option.
- Click on the Comma Separated File (.CSV) option and then click OK.
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- Now that the Export Database window is displayed, click on the browse
button and choose which file on the network or on your machine to save the
logbook in.
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Choose your output Comma Space Yalue file {.C5v), Then select the Export Database Button to export the data,

Make sure that the Create First Line with Field Names and Export
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Click Export Database. This will create a .CSV file of the logbook in the
location you chose.



Log into the Online Logbook
- Type the LSORA website address (www.lIsora.com) into your web browser.
- On the Home Page, log into the Members’ Area using your username and

password.
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Importing the logbook into the Website
From the Members area click on the Import Logbook option in the left

navigation.
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Click on the browse button and locate the file on your machine or network.
Once you have located the logbook, click on the Submit button to import it

onto the online system. A message will confirm that the file has been

successfully uploaded.

Managing the Logbook online
To manage records held in the logbook database, click on the Manage

logbooks option in the left navigation.

All of the records that were created in the logbook will now be displayed.
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To edit or view a particular record, click on the date of that record or on the
Edit button opposite it in the actions column.
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